YTBEPK/IEH

npukazom AY JIO BO «Ilenrp
KPCATUBHLIX UHTYCTPHIA

or 31.01.20251. Ne 06-OJ]

Iopsiiok pa6oTel co ciry:kebuoii nndopmanucii OrpPAHHYCHHOIO
pacupoCcTpaHCHUSI B ABTOHOMHOM YYPEKJICHHH JONOTHUTELHOI0
obpasoBanust Boponeskekoii o6iacru «llenTp KpeaTHBHBLIX HHIYCTPHID»

O1yHe MoJIoKenus

I.1. Tlopsiox  paborer co ciryxkebroit urpopmarmeit OI'PaHUYCHHOI'0
PaCHPOCTPAHCHUST B aBTONOMHOM YYPCK/ICHUU JIOHONHUTCIHHOIO 00PA30BAHMS
Boponexckoit obactn «llenrp kpearuBHbIX urjtycrpuity  (Jlaiee - Ilopsyiox;
Yupex/ienue) ycranaBimBacT Hopsylok paboThl co ciryxeGHoi undopmarucii
OIPaHIYCHHOrO PACIIPOCTPAHCHHSI, ONPE/ICIISACT 00A3aHIIOCTH JIHIL, JLOIIYIICHHBIX K
CILy’KeOHOM UH(OPMAIHY OrPAHNYEHIOI0 PACIIPOCTPAHCHHUS, B TOM HHCIIC I,
OTBCTCTBCHIBIX 3a XPaHCHUC I1acliopra OC30NACHOCTH ¥ HHBIX JIOKYMCHTOB
OTPpalMYCHHOIO paclpOCTPaHCHrs, COJICPKAITUX  CBCJACHUS O  COCTOSIUU
AHTUTECPPOPUCTUICCKON 3AITUIIEHHOCTH MECT MACCOBOIO 1IPeOBIBANUS JIOJCH U
IPUHUMAEMBIX MEpax 110 €¢ YCHIICHHIO.

1.2. Tlopsnox paspaboran B cooTBeTcTBHH ¢  [loCTaHOBIEHHEM
IlpaBurernscra Poceniickoit ®eneparmu ot 11 despans 2017 r. Ne 176 «O6
YTBEPXKJIEHUU TPeOOBaHUN K aHTHTEPPOPUCTHYECKOH 3aMIMINEHHOCTH OOBEKTOR
(Teppuropuil) B chepe KymapTypsl ¥ (GOpPMBI TIACMOpTa OE30MACHOCTH HTHX
00BEKTOB (TeppuTopuil )y, Mejepabibiv 3akonoM oT 27 uroist 2006 roxa Ne 149-
O3 «O6 wmndpopmanuu, UHGOPMAIMOHHBIX TCXHOIOIHMAX W O  3alldre
ungopmarmmy, llojoxenmeM o HopsKe  obpamienus  co  ClryKceBHoil
uHpopmarmen OI'paHUYCHHOTO pacupocTpancHusl, YTBEPKJ[CHHOIO
nocranoniienuem lIpasurenscrsa Poceniickoit Mdepeparum ot 3 HOstOpst 1994 rojia
Ne 1233.

1.3. K cuyxebmoii undopmanum OrpaiddeHioro pacipocTpaneHs
OTHOCHTCS HCCCKPETHAs HHPOPMAIMsi, KacalOIasiCs JICSTCILHOCTH Y UperK ICHHIs,
OrpaHM4CHUE HaA PACHPOCTPAHCHUE KOTOPOH 0OycIIoBICHO TpeboBanusMu
obecrieuen st aHTUTCPPOPUCTIICCKON 3aIMINCHHOCTH Y dPeKIICIIHSL.

1.4, Ha  jpoxymenrax, cojepiKamiux CIyKeOHYI0  HH(POPMAIHIO
OIpaHUYCHHOIO  pacupocTpanetusi, Ipocrasisercs nomerka «JICIDy  («]luis
CILY2KCOHOI'O TOJIL30BAHUS ).

2 Kﬂ'l‘(’:l‘()pl/ll/l AOJIKHOCTHBLIX JIMI, YITOJHOMOYCHHBIX XPAHHTD,
HnepejaaBaTh C.le?l(eﬁllyl() l/lll(b()pMaII[/I]() OrpaHu4vICHHOI 0
pacupocrpadcnmnst

2.1. Jlupexkrop YupexeHus OIPEJCISCT: KATCIOPUH JIOJDKHOCTHBIX JIHIL,
MMCIOIIUX IIPABO  O3HAKOMJICHUS ¥ IOIB30BAHMs CiIy)eOHoi undopmarumeii
OrPaHU4EHHOTO PACIPOCTPAHCHHUS; LIOPSAJIOK IIepeadn CIry’)KeOHON uirdopmalimu




OIPaHIICHHOIO PACIIPOCTPAHCHUS JIPYIUM JIMIIAM M Oopraiam, opranusanusm (3a
HCKIIIOYCHUEM  HMMCIONMX Ha O9TO 1IPpaBo), LOPSJIOK CHSITHS HOMETKH «)[jis
CIIY)KeOHOTO  TIOJIB30BAHMSY ¢ HOCHTENCH — HH(OpMAIHH OIPAHUYCHHOI'O
PacClpOCTpAaHCHUs;  OPraHU3allMIO  3allUThl  CIYXKCOHOH  urdopmaluu
OIPaHHYCHHOTO PACIIPOCTPAHCHHUSI.

2.2, JIoIDKHOCTHOE JIMIIO, HPHIBBIICC K O3HaKOMIICHHIO, JIOKYMCHTBI K
pabore co ciryxebnoit HHGOPMAIMCH OIPAHMYCIIOrO PACIPOCTPAHCHIS, HECCT
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a cooIojIcHue OTpaHUYCHUH,
IIPEJIyCMOTPEHHBIX ITYHKTOM 2. 1.

2.3. Ciyxebnas undopmarusi OrpaHHYCHIOI0 PacHpOCTPAHeH s 6c3
CaHKIMK COOTBCTCTBYIOMICIO JIOJDKIIOCTHOIO JIMIA HE IIOJUICKUT Pa3lilallcHuIo
(paclpocTpaHeHuIo).

2.4, 3a pasripamenue  CIyxeOHoM  urdOpManuM  OrpaHUUCHHOrO
pacnpocTpanenus, a Takke mapymenue llopsjika obpamienus ¢ JIOKyMCHTAMH,
COJICPKAIIMMU  TaKyI0 HWHPOpPMAIMIO, PabOTHUK Opranmu3alid MOXCET OBITH
IIPUBJICYCH K JIUCITMIUTMHAPHON MM UHOM 1IPC/[yCMOTPCHHON 3aKOHO[ATCIECTBOM
OTBCTCTBCHHOCTH.

2.5. B ciydae gjmkBujiaiu  YUPCOKJICHUS, PCIICHNAC O JIAlBHCHIICM
VICHOJIB30BAHMM  CIIYKCONONH  MI(pOPMAIMK  OIPANNYCIIION0  PaCIpOCTPAHCHIS
npunuMaet Jlupexrop.

2.6.  YcranoBieHBI  CICIYIONMC  KATCIOPUM  JIOJDKHOCTHBIX  JIWIL,
YIOJIHOMOYCHHBIX — IIEpejaBarh CIyKeOHylo MH(DOPMAIMIO  OrpaHHuYCHHOI0
pacIpoOCTpaHCHUSI:

- JINPEKTOP;

- 3aMECTUTCIIb JIMPCKTOPA;

- 3aMECTHUTEIIb JIUPEKTOPA 110 YUCOHOH YacTH;

- CIICHMAIIMCT 110 KaJlpam;

- IVIABHBIN Oyxrairep;

- IOPUCKOHCYJIBT;

- IIOMOIIIHHK JIMPCKTOPA.

3. [lpuem, yuer (perucrpanmsi) JOKYMEHTOB, COJepKaAMMUX HH(opMaInio
OIPAaHUYCHHOI0 PACHPOCTPANCHHS

3.1.  HeoOX0MuMOCTh  IPOCTABJICHUS  OMCTKM  «J[irst CIIY)KeOHOTO
IIOJIb30BAHMS»  HA JIOKYMCHTAX MW M3JIaHUsAX, COJICPXKAMNUX  CIIYyKeOHYIO
MH(OPMAIIHIO OIPAHUUYCHHOI'O PACIIPOCTPANCHUS, OIIPE/ICIISICTCS UCIIONHUTCIICM 1
JIOJDKHOCTHBIM JIMIIOM, ITOJIIMCHIBAIONIAM UIIM YTBEPIKJIAIOITUM JIOKYMEHT.

3.1.1. Yka3zannas noMeTka u HOMEP 9K3eMIUIIPa [IPOCTABISIIOTCS B IIPABOM
BEPXHEM YIJIy IICPBOM CTPAHUIBLI JIOKYMCHTA, Ha OOJIOKKC U THUTYJILIOM JIHCTC
U3JaHus, a TakKe Ma IICPBOU CTPAHMIIC COPOBOJIMTCIHFHOIO IIHUCBMAa K TAKUM
JIOKyMEIITaM.

3.2. IIpuem, yder (perucrpaiys) JOKyMCHTOB, COJICPKANUX HIIPOPMAIIUIO
OIPaHUYCHIOTO PACUPOCTPAHCHMS, OCYIICCTBISICT ITOMOIIIIHK JIMPCKTOPA.

3.3. JIokyMeHThl ¢ HHOMCTKOU «JList CIry:KeOIIoro moin30Bamms:




3.3.1. coszjaloTcs Ha aBTOMATH3MPOBAIIIOM PabOYCM MeCTe ¢ 3aKPBITHIM
jocrynom. Ha obopore mocne/iero jmcra KakJoro dK3eMILIspa IOKyMEHTa
HCIIOJTHUATEIIL JIOJDKCH yKa3aTh KOJMWYCCTBO OTICYATAHHBIX DK3CMIUISIPOB, CBOIO
(haMuIIIIO M J1aTy TeYaTanms JOKYMCHTA,

3.3.2. orneyaraniple U MOAIHCAHHBIC IOKYMCIITH BMCCTE C 9CPHOBUKAMMU U
BapranTaMy IIEePEJIAIOTCs JIIsL PCIUCTPAIMY TIOMOIIHUKY JIMPEKTOPA;

3.3.3. yYUTBIBAIOTCA OTJIEIBHO OT HECCKpeTHOH wurdopmarmm. ITpu
HE3HAYUTCIBHOM 00BEME TakMX JIOKYMCHTOB Pa3peliaercs BECTH HX  yuCrT
COBMCCTHO € JIPYIMMM HCCCKPCTHLIMK JloKyMeHTamu. Ilpu  perucrpanmm
YKa3aHHbIX JOKYMCHTOB K PCIUCTPAIIMONIIOMY MIJICKCY JIOKYMCHTA JIOOABIISICTCS
nomerka «JICIIy;

3.3.4. nepejraiorest pabOTHUKAM 110)[ PACIIMCKY, 3aKA3HBIMUA MIIM [[CHIBIMU
IOYTOBBIMU OTIIPABIICHUSIMU, & TAKKC MOIYT OBITH IICPCIIAHbI HAPOYHO;

3.3.5. THP&@KHUPYIOTCS TOJNLKO C IHCHMCHHOIO paspellieHus JHPCKTOpPA,
YHOJIHOMOYCHHOTO  OTHOCHTL  CIIy)KEOHyl0  MHPOPMAIMIO K paspsjly
OIpaHMYCHHOTO PACIPOCTPAHCHUSI.

® VUeT TUPaKUPYCMBIX JJIOKYMCHTOB OCYIICCTBISACTCS TI09K3EMILIAPHO.

o llepeyl tupaxxuposanmeM Ha THUTYJIBHOM JIHCTE OPUTHMIANA JIOKYMCHTA
IPOCTABJIACTCS OTMETKA € yKA3aHUCM PEIMCTPAIMOHIIONO HOMEpa 110 XKypriaily
ydera CIIy>KeOHBIX JIOKYMEHTOB.

e Ha obopore nociejHero IHMCTa OPUTHHAIA DK3CMIUISPA JIOKYMENTa
UCIIOJIHUTCIIb JIOJDKCH YKa3aTh PCrUCTPAIMOUILIA HOMCP 110 JKypHAIY ydcra
THPOKUPOBAHUS  CIIY)KCOHBIX JIOKYMCHTOB, KOJHYCCTBO HK3EMILISIPOB, CBOIO
(aMuIMIo U J1aTy JIOKYMCHTA.

3.3.6. Xpausrcs B HaJICKHO 3aKPBIBACMBIX M OIICYATHIBACMBIX IIKadax
(sIIMKax, XpaHuIuInax).

3.4. 3ampeniaercs CKaHMpPOBAHUC — BBCJICHHUC B CHCTEMY DJICKTPOHIONO
JIOKYMEHTOODOpOTa  DJICKTPOHHOM BEPCHM JIOKYMEHTOB € IIOMETKOH  «)is
CIIY’)KCOHOI'O TI0JIE30BAIIH.

3.5. Ilpn 1neo0XO0JMMOCTH HAIPaBICHHUS JOKYMCHTOB C IOMETKOH «/ s
CIIy’KCOHOTO II0JIB30BAHIS» B HECKOJIBLKO aJ[PeCOB COCTABISICTCS yKA3ATCID
PACCBUIKH, B  KOTOPOM  II0QJIPECHO  IMPOCTABIISIOTCS HOMEPa  DK3EMILIAPOB
OTIIPABIISICMbBIX JIOKYMCHTORB.

e YKazareih PACCHUIKH IIOJIIUCHIBACTCS UCIIOJIHNTEIEM JIOKYMEHTA.

3.6. JIrwkenue JIOKyMEHTOB O CiIy:KeOnoi urndopMaruei orpanudeHoro
pacupoctpaenust ¢ rpuGom «Jlist ciryxeOHoro 1oib30Balus» oTpakacrcs B
CIICIIHAJILIIOM JKypHAJIC YUYCTa JIBUIKCHUS TAKUX JIOKYMCHTOR.

3.7.  HMcuommenunie JIOKYMCHTBI € HOMETKOW  «Jlist  ciyxebuoro
[I0JIB30BAHUS TI'PYNIMPYIOTCST B JI€JIa B COOTBETCTBUM C HOMCHKJIATYPOU JIeil
HECEKPETHOIO JIeIIoNpou3Bo/IcTBa. [a obiioxkke jieia, B KOTOpoe OMEIEeHbl TaKue
JIOKYMCHTDI, TAKKE 1IPOCTABISICTCS ITOMETKa «J[J1sT CryKeOoro 1moin30Banuss.

3.8. Yuuuroxenue Jei, JIOKYMEHTOB ¢ TIOMCTKOW «Jlst ciyxkebroro
[OJIL30BAMsDY, YTPATUBIIMX CBOC IPAKTUYCCKOC 3HAYCHUEC W HE MMCIONIUX
HCTOPHUICCKON I[CHHOCTH, IIPOU3BOIUTCS 110 akTy. B ydermsrx gopmax 06 srom




JICIIACTCsl OTMETKA CO CChUIKOM 11a COOTBCTCTBYIONIMIA aKT.

3.9. llepciawa JIOKyMCHTOB M JICH C 1LIOMCTKOM «Jlist - coryxeboro
[TOJIL30BAHMS» OT OJIHOT0 paboTiuKa JIPyroMy OCYIICCTBISICTCS ¢ Pa3peICus
JIUPCKTOPA WIIA JIMIIA OTBETCTBCIHOIO 3a paboTy co cirykeOioi undopmalmcii
OIPaHUYCHHOTO PACIPOCTPAHCHHUS B Y 4PEIKICHIN.

3.10. Ilpu cmene paboTHHKA, OTBETCTBEIIOIO 3a YYCT JOKYMEHTOB C
IIOMCTKOH «Jist ciry keOHOr0 1M0IIL30BANMS», COCTABISACTCS aKT HPHEMA-Cjladn
OTHUX JIOKYMEHTOB, KOTOPBIH YTBECPIK/[ACTCS JIIIOM OTBETCTBEHHBIM 3a PaboTy CO
ciry’keOHO! nipopmarmeit orpaHuaeHoro pacpocTpanetus B Y apeskCHuH.

3.11. Ilposepka manuuus JIOKYMCHTOB, JICJ ¥ U3JIAHUNA ¢ TTIOMCTKOM «Jlirs
CILY’)KCOHOI'O MOJIB30BANMMY) HPOBOUTCS HE PEIKE OJIHOI0 Pa3a B IOl KOMUCCHCH,
Ha3HAYACMOH [IPUKA30M JIUpeKTopa. B cocran ykazannoil KOMUCCHH 00s3aTClIbo
BKJIIOHAIOTCS JIUIIA, OTBCTCTBCHIILIC 3a YYET U XPAHCIHNUC YTUX MATEPUAJIOB.

3.12. O dakrax yrparsl JIOKYMCHTOB, €I W W3JIaHUNA, COJICPIKATITUX
CIryKeOHYIO MHDOPMAITUIO OIPANTHYCIHIIOTO PACHIPOCTPANCITNS, NGO PA3TIIAIICIHS
OTOW UH(pOPMAIMH, HIPOBOJMTCS PACCIC/OBAINC OOCTOSTCILCTE YTPAThl HIIH
pasriamenust. Pacciejiosanue 1poBoJHTCS KOMUCCHCH, HA3HAYCHIION TIPHKA30M
JAMPCKTOPA, COCTAB KOMHCCHM MOXKET COCTOSITh TOJNBKO #3 pabOTHUKOB
YUIPCAKJCHUS, JIOUNYIICHHLIX K pabore ¢ Mu(OpMAIMCH JUlsl OrpaHMYCHHOIO
paciipocTpanenus «JUst ciryKeOHOoro 1MoanL30Bals).

3.13. Ilpu cuatum momerku «Jlust  ciay)eGHOr0  TOJIB30BAHUSY» 1A
JAOKYMCHTAX, JIeJaX WM H3JaHugX, a TAKKC B YYCTHBIX (OpMax Jielarorcs
COOTBETCTBYIOIINE OTMETKH ¥ HMHPOPMUPYIOTCS BCC QJ[PECaThl, KOTOPLIM OJTH
JIOKYMEHTBI (M3/IaHHsI) HAIIPABISUIINCE.




